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Miarch 25, 2021
Dear ERESC Stakeholders,

As we continue To navigate the current heatlth crisis, we are pleased to anhounce that we are well underway with planning
efforts to reopen ERESC schools and Central Office. The Commission’s Pandemic Response Team along with recpening
subcommitiee mermbers has worked diligantly on the formulation of a plan allowing for the safe return of our students and staff
to an in-person model supported by acceptable health and safety resources and detailed protocols and procedures, As of today,
the planned reopening dates are as follows:

e  All ERESC Schaols’ staff will resume with in-person reporting for duty on April 19, 2023;

s  AllERESC Schaals’ students will return to a hybrid version of in-persan Instruction beginning April 26, 2021; and

s  Central Office staff previously inactive or assigned to “rerote-onfy” activity will return to in-person assignments effective
April 19, 2021, Staffers will be assigned to Group A {Mondays/Wednesdays) or Group B {Tuesdays/Thursdays} while
everyone will work remotely on Fridays.

Be advised that there is a prerequisite requirement for returning staff. Staff members assigned to Central Office and/or ERESC
schoals wili be deemed eligible for return to an in-person assignment only after securing and submitiing to hr@eresc.com a
negative PCR COVID-19 test result. The estahlished testing window, which must be observed hy all staff excluding those assigned
1o nan-public assignments, is Aprit 8th — Aprit 18, The testing window dates are nonh-negotiable.

In an effort to observe CDC recommendations regarding physical distancing requirements, we wili employ strategies to ensure
compliance in this area. To that end, we will ensure that our class sizes allow far a minimum distance of six feet for alf students
regardless of grades or ages. Specifics regarding the schools’ schedules are as follows:
e EIA middle grades (6-8) and ECA/EHS high school students (9-12) will follow a hybrid in-person model with two separate
cohorts attending on efther Mondays/Wednesdays or Tuesdays/Thursdays from 8:20 am ~1:00 pm:
e  EJA elementary grades {K-5) will attend in-person Monday — Friday from 8:20 am — 1:00 pm;
e  Sojourn High School students will attend in-person classes Mondays — Thursdays as members of four daily cohorts. They
will also begin the school day at 8:20 am and conclude at 1:00 pmy;
e Breaitfast and lunch will be served in each cohort's assigned classroom; and
e Al staff members will retnain at their assigned locations after the 1:00 pm dismissal. The focus for staff from 1:00 pm -
3:00 pm will be on synchronousfasynchronous online assistance for cohorts attending virtually andfor other
duties/responsiblities in keeping with their job descriptions.
In addition to this announcement, staff members will receive further details regarding health/safety protocols, PPE suppiies, and
efforts aimed at preparing the work/learning environments for a safe and successful return. Detailed information will be provided
during Zoom sesslons to be scheduled during the week of March 29, 2021,

In closing, we are extremely grateful for your commitment and demonstrated professionalism during a very difficult period. As
we continue working together to ensure maximum success and achievement for our students, | want to thank you in advance for
all that you do to put our scholars first.

Yours in education,
Laurie W. Newell

Dr. Laurie W, Newell
Superintendent

CONSTITUENT DISTRICTS: Belleville, Bloomfield, East Orange, Essex County
Vocational Schools, Irvington, Livingston, Montclair, Newark, Orange, and South Orange-Maplewood
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ERESC EMPLOYEE SAFETY TIPS

EMPLOYEES: What should an EMPLOYEE do to prepare to go back to the
office/school?

O

Ask employers for new workplace policies (see Safety Protocol Manual}l and
review thoroughly.

Evaluate your health constantly. If you are sick, have a fever, symptoms, or
someone at home is sick then you should remain at home. NOTE: Employer
HR Policies, HIPAA guidelines and other laws should be followed at all
times.

At @ minimum, employees should wash or apply hand sanitizer to their
hands upon arrival to work, after touching your face or face covering, or any
common contact surfaces and when leaving work.

If you get the urge to sneeze or cough, cover your nose, mouth, and mask
with a towel or handkerchief.

After sneezing or coughing, you should immediately wash your hands and
face thoroughly.

o At all times, wear a face covering or something better if you have it.

o Let your employer know if you have concerns about PPE if you are in need.

o If you are using the office cafeteria or staff breakroom, please consider:

- Use take-out/pick-up services where you car.

- Wear a face covering as you enter and leave the building.

- Wash your hands before and after you leave the cafeteria if possible. If not, use
hand sanitizer when you sit down and before you leave the building.
Maintain a distance of at least 6 feet from others while in the cafeteria or
breakroom.

Source: AIHA Reopening: Guidance for General Office Settings




"Receiving the COVID vaccination is the best weapon we have o
prevent the spread of the Coronavirus. Vaccinating teachers and
school support personnel is the best way for us to reopen our schools
and restore in-person instruction for our chifdren. We are pleased to |

offer these special and convenient times for school staff to receive |
their vaccinations.”

Joseph N. DiVincenzo, Jr.

Joseph N. DiVincenzo, Jr.,
Essex County Executive
And The Board of County Commissioners

Announce

By Appointment Only
Visit www.EssexCOVID.org
ID REQUIRED! NO EXCEPTIONS!

Appointments can be made by visiting
EssexCOVID.org beginning
on Friday, March 19% at 5pm and clicking
the Teacher Vaccination button.

This is for Teachers and Educational Support
Staff who reside or work in Essex County.

Putting Sesev County Hipel




Mary Eliza Mahoney Health Center

Wallc up only

394 University ave, Newark, NJ 07102

(800} 734-7083

Non-Rapid Testing Results in 3-5 Days

Screening Required

Testing Available for All Ages
* Web Verified

Report an error

CityMD Urgent Care -~ Newark

Urgent Care Clinic

617 Broad 5t, Newark, N} 07102

{862) 246-7940

Antibody Testing: Available
Testing available for asymptomatic patients.
* 3rd Party Verified

Report an error

Newark VA Clinic

VA Clinic

20 Washington Place, Regional Building, Newark, NJ 07102

{973) 645-3042

Appointment Required
Physician Order Required
Screening Required

Restrictions Apply

Fiiter Results




VA offers coronavirus testing for Veterans who are enrolled in VA health care and meet CDC criteria for
testing. If you are a Veteran with symptoms of COVID-19, call your VA health care team or your VA facility's
advice nurse... more

* 3rd Party Verified

CVS Health COVID-19 Drive Thru Testing Site

Drive-thru

275 Chestput Street, Newark, NJ 07105

Appointment Required
Screening Required

Restrictions Apply

Testing Available for Children 12+ Years Old
CVS Health COVID-19 drive thru test locations are by appointment only, patients must register

at https://www.cvs.com/minuteclinic/covid-19-testing
* 3rd Party Verified

Ambulatory Care Center, University Hospital
Hospital

140 Bergen Street, Floor F, Newark, NJ 07103

{973) 972-9000

Non-Rapid Testing Results in 3 Days
Appointment Required

Antibody Testing: Available
* Phone Verified

Rite Aid - Newark

Drive-thru

104 12th Avenue, Newark, NJ 07107

{973} 621-0580

Free Diagnostic Testing {Third-party Verified)

Non-Rapid Testing Results in 1-3 Days




Appointment Required

Screening Required
Available to adults 18 and over who are able to drive to a testing site. You will need to complete an online
screening to start the process and either have or create a Google account. Start the process
at www.riteaid.com
* 3rd Party Verified

Branch Brook Park Skating Rink - Drive Thru/Walk Up

Drive-thru or Walk up

Clitton Avenue, 7th Ave, Newarlk, NJ 07104

(973) 988-5511

Non-Rapid Testing Results in 2-5 Days
Appointment Required

Screening Required

Testing Available for All Ages
Residents that are scheduled for testing rust wear a face covering, gloves, and must bring a valid D and
insurance card with them to the test site. Proof of Newark residency is required. Enter at Park Ave, Insurance

Preferred but not required. Valid City/State/Federal ldentification required
* Web Verified

NJCovidTests Ann Street School

Walk up only

30 Ann St, Newarl, NJ 07105

{201) 849-8500

Non-Rapid Testing Results in 3-5 Days
Please call prior to arrival, have a state-issued ID ready.
* phone Verified




Apollo Pharmacy NJ

Pharmacy Clinic

130 Summer Ave, Newark, NJ 07104

{9731 350-6155

Non-Rapid Testing Results in 2-3 Days

Restrictions Apply

Testing Available for Everyone Age 18+
Testing locations and schedules are subject to change. Please consult www.doineedacovid19testcom for the
most current listing of focations and schedules.
* phone Verified

Report an error

AFC - Kearny

Urgent Care Clinic

276 Passaic Ave, Unit A, Kearny, NJ 07032

(201) 231-3880

Non-Rapid Testing Results in 3 Days
Appointment Required
Screening Required

Antibody Testing: Available
Start by scheduling a telecare video visit online and then if dJeemed necessary, you will be set up for a test in
person the following day. Also testing for antibodies.
* Web Verified

NOTE: To receive currentfupdated test site in the area of choice, please visit the eresc.org wehbsite and click on
the option for testing information. This COVID-19 Test Site Finder is updated regularly with the latest, publicly
available data, However, coronavirus test site details are changing rapidly.
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Principal Certification — Leadership Reopening Readiness

| certify that the following tasks have been addressed on
or before the due dates listed:

¢ District Contacts

¢ Cohort Rosters

¢ Furniture Arrangement

e Assigned Staff for In-Person/Virtual

e Reviewed Reopening Plan & Appendices

» Reviewed Safety Protocol Document

¢ Scheduled Zoom Orientation Session for Staff

o Facilitated Reopening Orientation w/ PowerPoint

» Forwarded Recorded Zoom Session to Asst. Supt. by 4/20/21

o Provided each staff member with Safety Protocol Document (hard copy) by 4/20/21

» Addressed Display Boards in Common Areas by 4/23/21

» Completed a walkthrough of teachers’ classrooms (furniture, decorations, supplies) by 4/23/21

» Forwarded Reopening Leadership Certification Document by 4/23/21

This document must accompany the submission of the Leadership Reopening Readiness Checklist.

(Principal’s signature) (School name)

Please submit the signed certification document to the attention of Mr. Kevin E. Guyton, Assistant
Superintendent of Schools on or before Friday, April 23, 2021




LEADERSHIP REOPENING READINESS CHECKLIST

School: Date of Submission:
Completion Comments
Status
Tasks (Yes/No)
District Contacts
Cohort Rosters

Furniture Arrangement

Assigned Staff for In-Person/Virtual

Reviewed Reopening Plan & Appendices

Reviewed Safety Protocol Document

Scheduled Zoom Orientation Session for Staff

Facilitated Reopening Orientation w/ PowerPoint

Forwarded Recorded Zoom Session to Asst. Supt. by 4/20/21

Provided each staff member with Safety Protocol Document
(hard copy) by 4/20/21

Addressed Display Boards in Common Areas by 4/23/21

Completed a walkthrough of teachers’ classrooms (furniture,
decorations, supplies) by 4/23/21

Forwarded Reopening Leadership Certification Document by
4/23/21




SAFETY PROTOCOLS / PROCEDURES
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MICOVID-19 SAFETY PROTOCOL MANUAL - ERESC SCHOOL S S

Defined Intake Processes {LOBBY)
1. Temperature scans will be completed via the use of hand-held thermometers after

employees / students have applied hidsanitizer before entry beyond the intakc area,
After temperature scans, statt members will respond to Empleyee Health Screening
Form questions and the designated screening officer will provide answers to
questionnaire items 1 and 6. All completed screening forms will be stored
confidentially in the main office. Forms listing information requiring additional
action(s) will be forwarded to HR.

2. "Face Masks Required" signs placed outside the school entrances (intake areas) and on

the entry doors (offices, classrooms, etfc.).

3. The designated Intake Officer will monitor incoming and outgoing employees or
vendors. Visitors should not be allowed in the school building past the lobby and only a
limited numberof vendors {announced in advance) will be allowed per day to control the
amount of people entering schools ona daily basis.

4. During temperature checks, if multiple employees and/or students enter the building at
the same thne, they must either wait outside or mainfain 6 feet to physically distance
until the employee/student ahead of them has been addressed. There should be no more
than four (4) persons in the lobby at one time due tolimitations of space.

5. All staff and students, after temperatures have been registered, must proceed to
workstations/classrooms. Students will receive breakfast items which will be
consumed jn his/her classroom. Garbage bags will be issued daily for the collection
of trash. Trash will be placed at the door in the hallway for pickup no later than 9:00
am. Lunch service wilt also be consumed in the classroom.

6. Clocking infout daily can be accomplished at the employees’ desktop or throughthe
KRONOS terminal, but the keypad should not be utilized when it is possible to usethe
swipe feature.

Daily Sanitization Schedules

1. We will clean and disinfect frequently touched objects and surfaces after student
breakfast has ended, after lunch/student dismissal, and at the end of eachteaching
staff shift.

2. Provide disinfectant wipes to employees to clean in between use of frequently used
equipment threughout the day.

3. Avoid using other employees' telephones, computers, writing utensils, etc.

4, All sanitization and disinfecting efforts must be documented on the Daily Sanitization
and Disinfecting Checklist form. This must occur each day. The completed forms
containing the required signatures will be submitted to the school secretary who will
place submissions in a binder designated for this item. Additionally, the building
administrator witl also complete a Daily Protocol Checkiist form to ensure adherence to
other requirements regarding safety.

Cufeteria/Faculty Room

¢ Hand sanitizer will be available for use.

¢ Refrigerators, microwaves, toasters, coffee machines, and water coolers should be




cleaned and sanitized on a daily basis.

No more than one (1) person should be allowed in the facully room at a time while no
more than two (2) persons are allowed in the cafeteria at a time. In all cases,
individuals are required to physically distance (6 ft.).
Use of cafleteria/faculty room should be staggered and cleaning should occur afterthe
following:
i. After the breakfast program ends;

ti. After the lunch program ends; and

1ii. After the teaching staff exits the building.
It is extremely important that school leaders make every eftort to keep central
administration informed about their PPE/Health/Safety Supply needs to ensure
appropriate levels of resources at each location. To assist with this requirement, each
building administrator must submit an updated frventory Checklist to the Assistant
Superintendent each Friday no later than 1 pm.

Iv. Isolation Room

Any student, upon entering the building, registering a temperature higher that 100.4
degrees Fahrenheit must be immediately assigned to the school's designated isolation
room until an Administrator arrives to address the situation.Signage should be posted to
reflect this action (i.e. Room Qccupied). All occupants imust be monitored, and efforts must
be conducted to arrange for the students return hotme for the appropriate fotlow-up.

Any student or employee exhibiting COVID symptoms and/or does not feel well during the
school-day and are unable to immediately leave the premises, shouldbe isolated until the
situation can be further assessed by an Administrator and/or transportation becomes available.
When an assignment fo an isolation room becomes necessary, the school principal must

contact the Assistant Superintendent, and submit an official incident report by the close of
business on the same day of the occurrence.

If there is more than one student or employee in need of isolation at the
same time, multiple isolation rooms should be utilized (i.e. ECA
library}. At all times, a monitor must be positioned outside the isclation
rooms to moniter the occupants in case assistance is required.
Monitoring will remain in place until transportation has arrived for the
isolated individual and the principal has been updated on the time of
departure (for reporting purposes).

Health _and Safety Protocols

Under kxecutive Order 192, signed October 28, 2020, emplovers musi adhere 10 cerfain protocols to profect
emplovees, customers, and others who come info contact with the business, from COVID-19.

Social Distancing- School building occupants must maintain a distance of at least six feetfor clder

students/stafT and three feet for younger students to the maximum extent possible. This includes,

but is not limited to, cohort groupings in classrooms, staff meetings, meal services, orientations, and

similar activities that would normally require people to be together in close proximity while ina

single room or space. This requirement also includes common areas such as hallways, restrooms

and breakrooms.

Fuce Masks- Employees, students, visitors, and other individuals entering the school buildings must

wear cloth or disposable face masks while on the premises, in keeping with CDC recommendations.

»  When an employee is situated alone at their workstation and he/she is more than six feet from




other individuals at the workplace, or when the individual is alone in a walled office,
employers may permit employees to remove their face masks.

«  Employers may deny any employee entry to the worksite if he/she declines to wear a facemask,
except when doing so wouid violate any state or federal faw.

«  In the event an employee or student cannot wear a mask beeause of a disability, a school
administrator may, consistent with the Americans with Disabilities Act
(ADA) and/or New Jersey Law Against Discrimination{NJLAD} be required to provide
the employee with a reasonable accommodation unless doing so would be an undue burden on the
school's operations. An emplover muy require an employee to produce medical documentation
supporting the employee's claim that they are unable fo wear a face mask because of a
disability.

Sunitization - Staff members will be provided with sanitization materials, such as hand sanitizer and/er
sanitizing wipes, at no cost to those individuals.

Hand Hygiene - All employces and students should practice regular hand hygiene. When water and
soap are not accessible, staff and students will have available hand sanitizer in classrooms and offices.

Cleaning and Disinfecting- High-touch arcas will be routinely cleaned and disinfected in accordance
with DOH and CDC guidefines pariicularly in spaces that are accessible to employees, students and
other individuals, including, but not limited to, restrooms, hand rails, door knobs, other commeon
surfaces, safety equipment and other frequently touched surfaces including employee equipment
{(i.e. phones, computer keyboards).

Duaily Healtlh Checks - Prior to the start of each school-day, daily health checks will be conducted, such
as lemperature screenings, visual symptom checks, and employee health screening forms consistent with
CDC ouidance.

In Case of Symptoms or Exposure

i. Employees and students must be immediately physically - distanced, and employees or
students who appear to have symptoms consistent with COVID-19 illness upon arrival to
work, or who become sick duringthe day should ke isolated, if necessary, and sent
home when transportation becomes available. Students experiencing symptoms will
be sent home following parental notifications to ensure the presence of responsible
parties at the place of residence.

ii. Employees and families will be notified of any known exposure to COVID-19 at the
waorksite, consistent with the confidentiality requirements of the ADA and any
otherapplicable laws and consistent with guidance from the EEOC.

iti. When an employee or student at a school location has been diagnosed with COVID-
19, the emplover will clean and disinfect the site in accordance with CDC guidelines.

Mitigating the spread of Covid-19

iv, Falfing Ill While at Work: A school employee who develops symptoms while at the
worksite should inform their building administrator and either leave the premises
immediately to return home or seek care from a health care provider. Confidentiality




will be maintained. Stafl unable to leave the premises immediately are expected to

self--isolate in areas designated for this purpose pending safe transportation home or
to a health care facility. Students experiencing similar circumstances will be assigned to
the designated isolation room until parent notification and the subsequent arrival of
transportation.

v. Employees and students who are sick (confirmed positive) with COVIID-19 must jsolate
at home and follow CDC-recommended steps. Employees and students who are

asymptomatic (have no symptoms) or pre-symptomatic (et yet showing symptoms)
but have tested positive for SARS-CoV-2 infection should alse isolate at home and
follew CDC-recommended steps. Employees should not return to work until the

criteria to discontinue home isolation are met, in consultation with healthcare

providers, [f circumstances make it possible to authorize virtual activity
{(teaching/learning) for either group, the status must be recommended to and approved
by Central Administration.

vi. Employees and students who are well but who have a sick household member
withCOVID-19 should notify their building administrator and follow CDC-
recommendedprecautions,

vii. The CDC guidelines explicitly state that fully vaccinated people still need
to follow guidance issued by their employers as well as the travel requirements
and recommendations of the CDC and local health departments.

Absences

= Standard sick leave and FMLA policies remain in effect. For absences of 3 or more days due to
iflness, staff members must submit a doclor's before returning to work.

»  We acknowledge that staff members' absences due to quarantines without sufficient coverage
can delay and/er interrupt operations. Conseguently, a staff member requiredto quarantine may
be able to work remotely if: a) the siaff member is medically able 1o effectively perform histher
job duties remotely, and b) administration determines that responsibilities can be adjusted to
allow for remote performance during the shari-term,femporary period of a quarantine.

Compliance

»  Be reminded that students and staff who experience symptoms prior to leaving home should do
the fotlowing: remain home; follow CDC guidelines; and contact their healthcare provider for
testingand care.

« If anemployee, student or visitor refuses to wear a face mask for any reason {except where an
employee cannot wear a mask because of a disability) the building administrator is authorized
to deny permission entry to enter the location.

+  Staff members who fail to comply with workplace safety standards will first receive a verbat
reminder. Subsequent refusal to abide by safety protocols may result in actions consistent with
progressive discipline.

Reopening and Safety Protocol Manual should be discussed in
detail and with all employees via virtual sessions or socially-
distanced meetings.
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LAURIE W. NEWELL, Ph.D. KEVIN E. GUYTON
Superintendent Assistant Superintendent

ERESC Employee Health Screening Form
Name:
Date:
Location:

1. Do you currently have a fever of 100.4 degrees Fahrenheit or greater? _ Yes No

. In the past 14 days, have you experienced any of the following symptoms? (Place an X next
to each that applies)

__ Cough

___ Chills

___ Muscle Pain
___Headaches

____Sore Throat

... New Loss of Taste or Smell
____ Fatigue

. Congestion or Runny Nose
____ Nausea or Vomiting
__Diarrhea

____Shortness of Breath

__ Repeated Shaking with Chills

8. Have you received a positive COVID-19 test result in the past 14 days? Yes__ No

4. Have you been in contact with an individual who has tested positive for COVID-19 in the
fast 24 hours? _ Yes. No

5. Are you returning from vacation {out of state/country)? Yes. No

if'yes, which state / country / territory did you visit?

6. Temperature Check: (list reading)

CONSTITUENT DISTRICTS: Belleville, Bloomfield, East Orange, Essex County
Vocational Schools, Irvington, Livingston, Montclair, Newark, Orange, and South Orange-Maplewood
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CRITICAL REOPENING POLICIES




Critical Reopening Policies / Procedures

VISITORS

The board welcomes visits to schoal by parents/guardians, board members, other adult residents
of the community and interested educators, when they fitinto the classroom or school routine. in
order for the educational program to continue undisturbed when visitors are present, and to
prevent the intrusion of disruptive persons into the schoals, the chief school administrator shall
devise regulations addressing visitors’ access to the scheols.

Al visitors shall be required to report to the principal's office upon entering the puilding.

A "visitor® is anyone other than a pupil enrolled inora staff member employed in the particular
schoal. Visitors may not consult with the teaching staff or pupils during class time without the
principal's permissicn.

<taff members and students are strictly prohibited from propping doors open. Students and staff
members (other than the secretary) shali not open a door for anyone. All persons seeking entry to
the building shall be directed to the mainentrance where they wiil first sign in and then be
escorted to a location by the principal or a designee.

For the purpose of preventing unauthorized entry into the district buitdings, the building principal
shall ensure that:

A The school’s main entrance is clearly marked so that it is easily visible and recognizable;

B Exterior doors are locked, and when they are in use for alarge entry/exit, staff members,
security personne!, law enforcement officers or ather representatives of the district are

assigned to monitor them;

C. Entrances are clearly marked with a numerical sequence to allow for specific response by
police, fire, and emergency medical services responders;

D. Alimited number of doors are available for access by staff and the staff rnembers shall be
informed of which doors they are authorized to use;

E. Security personnel working inthe school building are dressed in uniform.

When the parental rights of a parent have heen terminated by a court of appropriate jurisdiction,
the legal guardian must inform the schoot so that the administration may apply appropriate
regutations. The principal shall seek confirmation of legal custodianship where necessary.

No one may visit the scheol during school hours for the purpose of recommending or exhibiting
books, maps, etc., to staff. No person shall be allowed to deliver any address or lecture on any
subject unless authorized by the chief schaol administrator or designee.




All visitors to the schools must obey regulations prohibiting smoking and any other regulations
designed to ensure orderly operation of the school. All persons violating this policy shall be
considered "disorderly persons” and subject to appropriate action.

Visitor Procedures for Contagion Prevention

In order to prevent the spread of disease during pandemic recovery and to protect the health and
safety of students and staff againstinfection, no visitors shall be permitted in the schools until
pandemic restrictions are lifted. The principal may admit a visitor if he or she determines that itis
necessary. In all such cases, the visitor shall submit to the screening precedure (e.g., temperature
and exposure guestionnaire) and shall be required to wear a face mask white inthe school building.
Visitors allowed inside should not be permitted access beyond the main office unless approved hy
the Chief School Administrator ar a designee, The face mask shall be required in all cases. However,
an accommodation may be made where the visiter can demanstrate that wearing a face mask is
detrimental to the visitor’s heaith. Achild under two years of age shall not be required to wear a
face mask,

OPERATION AND MAINTENANCE OF PLANT

The board of directars is responsible for providing school facilities that are safe from hazards;
sanitary; properly equipped, lighted and ventitated; and aesthetically suited to premoting the goals
of the district. School buildings and site accommodations shall include provisians far individuais
with disahilities pursuant to law and regulations.

The chief schoal administrator shali ensure the development and enforcement of detailed
reguilations for the safe and sanitary cperation of the buildings and grounds. The regulations shall
be reviewed and adopted by the board and provided to all staff annually at the beginning of each
schoot year and when any revisions are formutated.

The chief school administrator and board secretary shall develop a multiyear cemprehensive
maintenance plan for board approval, to be updated annuatly.

The Commission shall ensure barrier free access for all students, staff and visitors to school
facilities.

Work Order System
(NOTE: This section, “Work Order System,” applies to districts with three or more buildings.)

The Commission shall have an automated work order system for prioritizing, performing and
recording a!l maintenance and repair request for all district buildings and grounds.




A. The chief schoo! administrator or designee shal! establish in the standard operating procedures
for business functions the approval and prioritization of wark order requests which take into
account the heaith and safety of building occupants, priorities and objectives established
annually to carry out the Commission’s Strategic Plan, the need for the wark requested, and
other factors the Commission deems appropriate;

B. The work order system shall include the following information for a request for work before
work begins, except in an emergency where the work is necessary to correcta situation that
poses an imminent threat to the health or safety of building occupants:

The name of the person mzking the requesy

The date of the request;

The appropriate approval(s) as established by Standard Operating Procedures (SOP};
The date of approval(s);

The lacation of work requested;

The priority level (for example, urgent, high, average, low);

The scheduled date(s} of setvice;

The trade(s) needed such as general maintenance worker; custodian; carpenter; plumber;
electrician: heating, ventilation and air conditioning {HVAC); grounds; rooter; masonry;
glazer; other;

9. A description of the work requested;

10. A projection of the materials and supplies needed for the work;

11. The estimated hours needed to complete task;

12. The name of the work order assigner; and

13. The name of the employea(s) working on the order,
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C. The work order system shall include the following close-out information for each request for

work:

1. The actual hours worked by date for each assigned staff member;

2. The actual hourly rate paid, both regularand over-time, for each assigned staff member
3. The aggregate cost of labor by regular, over-time and totai;

&. The actual materials and supplies needed to complete the work crder;

5. Actual cost of materials and supplies; and

6. The name of the employee responsible for attesting that the job was completed

satisfactorily.

D. Except where prohibited by collective bargaining agreement, the S0P shall require for any
work, which cannot be completed during regular working hours by the needed completion
date, an assessment of the cost-benefit of outsourcing any such work in excess of the quote
threshold as determined under N.;.S.A. 18A:18A-37;

E. Where, according to the assessment, the cost of outsourcing work is less than the in-house
estimated cost of labor, at over-time rates, and materials for the same work, the work shall he




outsourced provided the work can be contracted in accordance with N.J.5.A. 18A:18A-1 ef seq.,
campleted by the projected completion date contained inthe prioritized work order system
and does not violate the terms of the collective bargaining agreemeant for mainienance workers
and/or custodians;

F. The business administrator/boa rd secretary in consultation with the supervisor responsibie for
this work shall conduct an analysis of the information in the work order system no later than
February 1 of the prebudget year for consideration during budget preparation. The analysis will
include productivity of staff as a whole and individually, significant variations between
ostimated labor time and materials and actual lakor time and materials, unusual frends for like
projects and other factors that will improve productivity and efficiency.

Ventilation Systems

Schools and districts must ensure that their indeor facilities have adequate ventilation, including
operational heating, and ventilation systems where appropriate. Recirculated air must have a fresh
air compenent. Open windows must be available if air conditicning is not provided and filter(s) for
AJC units must be maintained and changed according to manufacturer recommendations.

Facilities Cleaning Procedures to Reduce the Spread of Contagion

The building principal in consultation with the maintenance superviser shall develop a pracedure
for increased, routine cleaning and disinfection. The procedure shall include cleaning/disinfecting
schedules, targeted areas to be cleaned, and methods and materials to be used, and shall address:

A. Routinely cleaning and disinfecting surfaces and cbjects that are frequentiy touched. This may
include cleaning objects/surfaces not ordinarily cleaned daily (e.g., doorknobs, light switches,
classroom sink handles, countertops), Examples of frequently touched areas in schools:

1. Classroom desks and chairs;

2. tunchroom tables and chairs;

3. Door handles and push plates;

4, Handrails;

5. Kitchens and bathrooms;

6. Lightswitches;

7. Handles on equipment {e.g. athletic equipment);
8. Buttons on vending machines and elevators;
9. Shared telephones;

10. Shared deskiops;

11. Shared computer keyboards and mice;

12. Drinking fountains;
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. School bus seats and windows; and




14. Playground equipment,

Using all cleaning products in accordance with directions on the label. For disinfection most
commen EPA-registered household disinfectants should he effective. Whenever possible the list
of products that are EPA-approved for use against the virus that causes COVID-19 (available on
the EPA's website) shall be used. The manufacturer’s instructions for atl cleaning and
disinfection products (e.g., concentration, application method and contact time, etc.) shall he
used.

Sanitizing bathrooms daily, or between use as much as possible, using pratocols outlined by the
Fnvironmental Protection Agency (EPA). Additional considerations regarding bathrooms
inctude:

Limiting the number of students who can enter at one in order to avoid crowds;
Designating staff members to enforce limited capacity and avoid overcrowding;
Installing no-touch foot pedal trash cans, if possible;

Propping doors open to avoid touching handles; and

including appropriate signage about the benefits of handwashing.

ok o e

Cleaning and sanitizing drinking fountains and encouraging staff and students to bring their
own water fo minimize the use and touching of water fountains;

Making hand sanitizer available at the school bus entrance for each student to use when
boarding. Similarly, students must be required to wear face coverings while riding on the bus if
social distancing or physical barriers cannot be maintained;

Maintaining hand-sanitizing stations with alcohol-based hand sanitizers (at least 60% alcohol):
a. Ineach classraom (for staff and older children who can safely use hand sanitizer);

h. Atentrances and exits of buildings;

¢. Nearlunchrooms and toilets.

Supervising children ages 5 and younger when using hand sanitizer;

For classrooms with existing handwashing facilities, preparing stations with soap, water and
alcchol-based hand sanitizers (atleast 60% alcohol};

Reminding bus drivers to take certain personal hygiene actions (e.g., frequent hand washing)
and affording them the opportunity to do so (such as having sufficient time between routes);

Cleaning and sanitizing district vehicles including seats, railsand any highly touched surfaces
before eachrun.

Requiring contracted transportaticn providers to clean and sanitize seats, rails and highly




touched surfaces touched before each run. The district shall coliaborate with the contracted
service provider to develop these procedures and ensure that they are consistently followed; a
checklist may be developed to ensure compliance. The contracted service provider shall
collaborate with the district in establishing cleaning/sanitation protocols that are consistent
with social distancing practices. The contracted service provider shall ensure that employees
are fully trained in the implementation of the established protocols:

1. All personnel responsible for cieaning <chool buses shail document the cleaning/sanitizing
measures taken. Personnel are required to:

2. Demonstrate an understanding of the established protocols that must be taken to
properly clean and sanitize the bus; and

h. Provide a certification that, before the route commenced, the required was process
campleted as required.

2. The procedures will identify sanitizing agents that may be used and will be limitedto
products included on the U.5. Environmental Protection Agency's list of products that have
shown to be effective against COVID-19.

3. These procedures witl likely inciude two stages: cleaning, which removes dirt and germs
from surfaces, and disinfecting, which kilisgerms on surfaces that remain after cleaning.

Routinely cleaning and disinfecting furniture, recognizing the varying materiais used in furniture
in each school building;

. Providing EPA-registered disposable wipes to teachers and staff so that commonly used
surfaces (e.g., keyboards, desks, remote controls) can be wiped down before use;

. On a regular basis, ordering and stocking adequate supplies to support cleaning and
disinfection practices.

. Ensuring that cleaning and disinfection supplies are used and stored correctly and safely. This
includes storing products securely away from children, while ensuring approgriate ventilation
so students and staff are not exposed to toxins or fumes.

Placing physical barriers, such as plastic flexibie screens, in classrooms, school huses, restrooms
and other areas where social distancing cannot be maintained.

. Cleaning and disinfecting a schoot building after a person has been identified as COVID-19
positive:

The district may need to implement short-term closure procedures ina school regardless of
community spread if aninfected person has been in a school building. If this happens, the CDC-
recommended procedures shall be foliowed:




1. Close off areas used by a sick person and do not use before cieaning and disinfection;

9 Wait 24 hours before cleaning and disinfecting. If it Is not possible to wait 24 hours, wait as
long as possible;

3. Open outside doors and windows to increase air circulationinthe area; and

4. Cleaning staff will clean and disinfect all areas {e.g., offices, bathrooms, and common areas)
used by the ill persons, focusing especially on frequently touched surfaces.

Additionat training shali be provided to the personnel responsible for cieaning and sanitizing school
buses and facilities as necessary. Topics may include proper use of cleaning and disinfecting agents,
the cleaning scheduie for various surfaces, and safety precautions that need to be taken (e.g.,
ensuring adeguate ventilation while cleaning and sanitizing).

Safe Drinking Water

The board of directors shall assure the availability of potable drinking water through sanitary
means in school facilities or upon school grounds in accordance with the Safe Drinking Water Act
(NLS.A. 58:12A-1 et seq., N.LA.C. 6A:26-6, and NJ.A.C. 7:10 et seq.). In accordance with law and
board policy 3516 Safety, the board shall test alt drinking water outlets, make the resuits publicly
availabie and notify parents/guardians and the New lersey Department of Education.

The board of directors directs the chief school administrator to ensure the development of lead

sampling plan with sample collecticn is consistent with the district’s Quality Assurance Project Plan
{QAPP) and to ensure that QAPP is signed by the laboratory certified to sampie the district’s water,
the individual respensible for canducting the sampling and is presented to the board for signature.

Within 24-hours after the board has reviewed and verified the final laboratory resuits of the
sampiing, the hoard shali ensure that test results are publicly avaifable atthe school facility and on
the board's website. If any laboratory results exceed the permissible lead action level, the board
shall provide written natification to the parents/guardians of all students attending that facilityas
well as to the Department of Education. The notice must includa measures taken to curtail
immediately the use of any drinking water outlet where lead levels exceed the permissible action
level, measures taken to ensure that alternate drinking water is available to all students and staff,
and information regarding the health effects of lead.

Within six years of the adoption of this policy, and within each six-year period thereafter, the board
must test all drinking water outlets; sampling shall be prioritized in facilities previously identified
with excessive lead results or identified as high riskin the sampling plan.

Annually, the board must submit to the Department of Cducation, a statement of assurance that
lead testing was completed in accordance with existing Department of Education regulations and
that where required, alternate drinking water is available to studenis and staff.




Intesrated Pest Management

The New Jersey School Integrated Pest Ma nagement Act of 2002 requires schoals to im plement a
school integrated pest management policy. As per this palicy, the board and the chief school
administrator shall implement Integrated Pest Managemeant (IPM) procedures to control pests and
minimize exposure of children, faculty, and staff to pesticides. Sojourn High Schoot, Essex Junior
Academy, Essex High School and Essex Campus Academy shal! develap and maintainan IPM planas
part of the school’s policy.

Integrated Pest Management Procedures in Schools

Implementation of IPM procedures will determine when to control pests and whether to use
mechanical, physical, cultural, biological or chemical methods. Applying IPM principles prevents
unacceptable levels of pest damage by the most aconamical means and with the least possible
hazard to people, property, and the environment.

Fach school shall consider the full range of management options, including no action at all. Non-
pesticide pest management methods are to be used whenever possible. The choice of using a
pesticide shall be based on areview of all other available options and a determination that these
opticns are not effective or nat reasonable. When it is determined that a pesticide must be used,
low impact pesticides and methods are preferred and shall be considered for use first,

Development of IPM plans

The school IPM pian is a blueprint of how Sojourn High School, Essex Junior Academy, Essex High
School and Essex Campus Academy wili manage pests through IPM methods. The school’s [PM plan
states the school’s goals regarding the management of pests and the use of pesticides. It reflects
the schools’ site-specific needs. The IPM plan shail provide a description of how each component
of the schoo! IPM policy will be implemented at the schocls, The chief school administrator or
designee, in coliaboration with the school building administrators, shall be responsible for the
development of the IPM plan for these schoals.

IPM Coordinator

The principal shall designate an integrated pest management coordinator, who is responsible for
the implementation of the school integrated pest management policy.

Education/Training
The school comrmunity will be educated about potential pest probiems and IPM methods used to

achieve the pest management ohjectives.

The |PM coordinator, other schoal staffand pesticide applicators involved with implementation of
the school IPM policy will be trained in appropriate components of IPM as it pertains to the school

environment.




Students, parents/guardians will be provided information on this policy and instructed on how they
can contribute to the success of the IPM program.,

Record Keeping

Records of pesticide use shall be maintained on site To meetthe requirements of the state
regulatory agency and the school board.

Records shall alse include, but are not limited to, pest surveillance data sheets and other non-
pesticide pest management methods and practices utilized.

Notification/Posting

The principals of Sojourn High Schoot, Essex funior Academy, Essex HighSchool and Essex Carnpus
Academy , are responsible for timely notification to students' parents or guardians and the school
staff of pesticide treatments pursuant to the School IPM Act.

Re-entry
Re-entry to a pesticide treated area shall conform to the requirements of the Schoal IPM Act.

Pesticide applicators

The IPM coordinator shall ensure that applicators follow state regulations, including licensing
requirements and label precautions, and must comply with all components of the School IPM
" Policy.

Evaluation

Annually, for public schools, the chief school administrator will report to the board on the
effectiveness of the IPM plan and make recommendations for improvement as needed. The board
directs the chief school administrator to develop regulations/procedures for the implementation of
this policy.

3541.33 TRANSPORTATION SAFETY

The safety and welfare of pupils shall he the first consideration in ali matters pertaining to
transporiation. The board directs the chief school administrator to oversece development of
regulations to govern:




A. Pupil conduct en buses;

B. inservice education for bus drivers to include:

1. Managementof pupils;

2. Safe driving practices; reccgnition of hazards;

3. Special concerns in transporting pupils with disabilities;

4. Emergency procedures on the road; accident report;

5. Information an required drug and alcohol testing.
Accidents

Forms shall be provided for the immediate reporting of all incidents invoiving a
district-owned or contracted vehicle that include any of the following:

A. Physical injury to anyone concerned, no matter how minor;
B. Property damage of any kind, even if the financial loss is negligible;

C. Failure of any mechanical function of a district-owned or contracted vehicle during
operation, even if no injury or damage results.

It shall be the responsibility of the chief school administrator to direct an investigation
on the report and to comply with the law. The information gained shall be considered in
evaluating personnel perfarmances, and in scheduling inspection of vehicles.

Bus Procedures to Reduce the Spread of Contagion

R. To the maximum extent practicable, bus drivers will ensure that students and adults comply
with appropriate social distancing practices (at least six feet between riders) while on the
school bus. Hand sanitizer will be made available at the school bus entrance for use when
hoarding.

S. Drivers should practice all safety actions and protocols as indicated for other staff, inciuding
hand hygiene and face coverings.

T. Students must wear face coverings while riding on the bus if social distancing or physical
harriers cannot be maintained. Accommeadations for students who are unable to wear face
coverings should be consistent with the student’s |EP. For adutts, accommodations shall be
consistent with those pravided by the school district for staff and others;

U. Bus drivers wili be reminded to implement certain personal hygiene actions (e.g., frequent hand
washing) and be afforded the opportunity to do so (such as having sufficient time between
routes);




\. District vehicles will be cleaned and sanitized including seats, rails, and highly touch surfaces
before each run.

W, Contracted transpertation providers shall be required to clean and sanitize seats, raiisand
highly touched surfaces before each run. The district shali cotlaborate with the contracted
service provider to develop these procedures and ensure that they are consistently followed.
The contracted service provider shali collaborate with the districtin establishing
cleaning/sanitation protocels that are consistent with social distancing practices. The
contracted service provider shall ensure that employees are fully trained in the implementation
of the established protocols:

X.. All personnel responsible for cleaning school buses shall document the cleaning/sanitizing
measures taken. Personnel are required to:

1. Demonstrate an understanding of the estabiished protocols that must be taken fo properly
clean and sanitize the bus; and

2. Provide a certification that, before the route commenced, the required process was
completed as required.

Y. These procedures will include a minimum of two stages: cleaning, which remaoves dirtand
germs from surfaces; and disinfecting, which kills germs on surfaces that remain after cleaning.

7. The procedures will identify sanitizing agents that may he used and will be limited to products

included on the U.S. Environmental Protection Agency's list of products that have been shown
to be effective against COVID-19;

Training for Interacting with Students with Special Needs

The (hoard or board of education contractor that provides student transportation services) shall
administer the New lersey Department of Education developed training program on the proper
procedures for interacting with students with special needs to all school bus drivers and school bus
aides that it employs. The training program includes appropriate behavior management; effective
communication; use and operation of adaptive equipment; and understanding behaviors that may
be related to specific disabiiities.

The training program shali be administered prior to that individual operating a school bus or
serving as an aide on a schoal bus.

The (board or board of education contractor that provides student transportation services) requires
that a school bus driver or school bus aide file a certification with the {board or board of education
contractor that provides student transportation services) thatthe individual has completed the
training program within five business days of its completion. The {board or board of educotion




contractor that provides student transportation services) shall retain a copy of the certification for
the duraticn of the individual's employment and shall forward a copy of the certificationto the
New Jersey Department of Education.

The parent or guardian of a student with an individualized education plan shail complete the
student information card when the individualized education plan is develeped or amanded for a
student who receives transportation services. The student information card, developed by the New
Jersey Department of Education, shal! include information that should be readily available to a
school bus driver and school bus aide for the purpose of premoting proper interaction with a
student with special needs.

Upon receiving consent from a student's parent or guardian, a copy of the com pleted student
information card shall be provided to the student’s assigned schocl bus driver and school bus aide.

Drills

Emergency evacuation drills shali be conducted regularly throughout the school year to acquaint
the pupil riders thoroughly with emergency situations. An emergency evacuation drili sha!l be held
as soon as possible after the opening day of school and then at leasttwice a year. Pupils who do
not require busing shall participate in a drill as necessary before a field trip. All pupils shail receive
evacuation instruction at least once within the school year,

Vehicles and Equipment

All district-owned or contracted vehicles used to transport children shall be maintained
in such condition as to provide safe and efficient transportation service with a minimum
of delays and disruption due to mechanical or equipment failure.

All district-owned or contracted vehicles used to transpart chitdren shall conform o
state standards for such vehicles and shall be equipped with all safety devices required
by code and statute.

All passengers on buses equipped with seat belts shall wear properly adjusted and
fastened seat belts or other child restraint systems at all times while the bus is in
operation.

Bus Drivers

Drivers of all Type | and Type If school vehicles used to transport district pupils shall be
licensed by the State of New lersey as bus drivers. They shall comply with all state
requirements on physical condition, criminal history clearance, etc. The district shali be
in compliance with al! drug and alcohol testing requirements of the Omnihus
Transportation Employee Testing Act and implementing regulations and shall provide all




bus drivers with required information on them (see policy 4219.23 Employee Substance
Abuse). Bus drivers are responsible for the safety of pupils entering, riding, and
departing their vehicle.

5142.2 ILLNESS

When pupils are taken suddenly illin school, they shall be sent or escorted to the nurse's office. If
the nurse is not in the medical office, the pupil shall be sent or taken to the building principal’s
office. In general, the same procedures that apply to accidents shall apoly ta sudden pupit iliness.
The chief school administrator, in cooperation with the medical inspector, shail implement this

policy.

Control of Contagious Diseases or Conditions

in order to protect the health of the pupils in our schoals, all regulations of the state department of
education, the state department of health and the local board of health shali be scrupulously
ohserved, particularly those dealing with contagious or infectious diseases or conditions. Pupiis
whao have been absent because of contagious or infecticus diseases or conditions must present a
certificate of recovery from a licensed physician or be examinad by the medical inspector.

The school nurse shall observe pupils who show evidence of communicable disease and
recommend their exclusion to the school principal. Recommendations shall be consistent with
reporting requirements on comrnunicabie diseases as set forth inthe New Jersey Health Code.
Such pupils shall be isolated in the nurse's office until a parent/guardian picks them up, and any
necessary measures have been taken to prevent spread of the infection. The school nurse, under
the direction of the medical inspector, shall instruct al! teachers in the symptoms of the most
common diseases or conditions at least once a year.

Any student with HIV infection or AIDS or who lives with or is relatedto someone with HIV or AIDS
shall not be excluded from general education, transportation services, extracurricular activities,
athletic activities, assigned to home instruction or classified as eligible for special education
because of the HIV infection. The school nurse shall recommend the exciusicn of any individual
with weeping skin lesions that cannct be covered.

In addition to the review of heaith and safety measures required by law, the school nurse shali
individually instruct teachers from whose classrooms a pupil has been excluded in the symptoms of
the disease for which the pupil was exciuded. Student rights and confidentiality shall be protected
in accardance with law. No teacher shall attempt to diagnose any iliness of a pupil, but shall refer
suspected cases to the nurse immediately.

Contact Tracing




Contact tracing is the process used to identify those who come into contact with people who have
tested positive for many contagious diseases, including COVID-19. Contact tracing is used by hezlth
departments to prevent the spread of infectious disease. In general, contact tracing involves
identifying people who have an infectious disease (cases) and their contacts {people who may have
heen exposed) and working with them to interrupt disease transmissicn. For COVID-19, this
includes asking cases to isolate and contacts to quarantine at home voluntarily.

All procedures will adhere to applicable federal and state law and regulations regarding privacy and
the confidentiality of records.

Contact tracing for COVID-19 typically involves:

A, Interviewing people with COViID-19 to identify everyone with whom they had close contact
during the time they may have been infectious;

8. Notifying contacts of their potential exposure;

C. Referring contacts for testing;

D. Monitoring contacts for signs and symptoms of COVID-19; and

£, Connecting contacts with services they might need during the self-quarantine period.

To prevent the further spread of disease, COVID-13 contacis are encouraged to stay heme and
maintain social distance (atieast 6 feet) from others until 14 days after their last exposure to a
person with COVID-18. Contacts should monitor themselves by checking their temperature twice
daily and watching for symptoms of COViD-13.

The school nurse shali consult with the local health department in the development, review and
revision of the district contact tracing policy and procedures. The school nurse and the building
principal are the designated staff laisons respensible for providing notifications and carrying out
other compenents of the board’s contact tracing policy.

The school nurse in consultation with the building principal shall establish measures for a system of
open communication that allows staff, students, and families to self-report symptoms and/or
suspected exposure.

A staff member shall immediately notify the principal and the school nurse when he/she observes
symptoms consistent with COVID 19 or becomes aware that an individual who has spent time ina
district facility tests positive for COViD-19. The scheol nurse shall immediately notify local health
officials, staff, and families of a confirmed case while maintaining confidentiality when the COVID-
19 test is positive,

When the individual exhibits symptoms the school nurse will ensure that the student is taken to




the designated isolation area. The nurse will examine the individual and may refer them for testing
and treatment. A student exhibiting symptoms of COVID 19 may be required to submit to a COVID
16 test. The school nurse shali require the certification of a physician that the student is contagion
free before readmitting a student to school. The nurse shall report all students testing positive for
COVID 19 to the health department. The health department shall conduct the contact racing.

Symptoms of COVID 19 include:

A. Afever of 100° F or greater;

B. Cough;

C. Shortness of breath or difficulty breathing;

L. Chills;

E. Repeated shaking with chills;

F. Muscle pain;

. Headache;

H. Sore throat;

I. New loss of taste orsmell;

1. Fatigue;

K. Congestion or runny nose;

L. Nausea or vomiting;

M. Diarrhea

All school and Commissioh administrators, school safety specialists, counselors, and any cther staff
deemed appropriate by the school and Commission, shali be pravided information regarding the
role of contact tracing in keeping school communities safe from the spread of contagious disease.
The school nurse or his or her designee shall make information avaiiable and/or conduct virtual

information sessions to educate the broader schocl community en the importance of contact
tracing.




Handling Blood and Body Fluids

The chief school administrator and medical inspector shall develop detailed routine procedures
hased on New lersey administrative code and guidelines from the Centers for Disease Control for
proper handiing of biood and body fluids resulting from illness/accidents in the schools. These
procedures shall be disseminated to all district staff and volunteers.

The medical inspector shall report all cases of cammunicable disease to the local board of health as
required by law.

51413 HEALTH EXAMINATIONS AND IMMUNIZATIONS

pupils who enter the Commission schaols for the first time shall have a medical examination
canducted at the medicat home of the student, and a full report sent to the school. |f a student
does not have a medical home, the Commission shall provide this examination at the schocl
physician’s office or other appropriately equipped facility. “Medical home” meansa health care
provider and that provider’s practice site chosen by the student's parent/guardian for the provision
of health care. As the school physician is also a health care provider, the parent/guardian may
request that the school physician provide the medical examination.

A pupit shall be exempted from mandatory immunization if the parent/guardian objects to
immunization in a written statement submitted to the principal, signed by the parent/guardian,
explaining how the administration of immunizing agents conflicts with the pupil’s exercise of hona
fide religious tenets or practices. General philosophica} ar moral ohjection to immunization shall
not be sufficient for an exemption on religious grounds.

Every pupil who enters the district schools for the first time shall present an immunization record
as required by law. At the parent/guardian's request, these immunizations may be administered by
the school physician.

NOTE: THIS 1S PERMISSIVE, NOT REQUIRED.

In order to protect the health of the children and staff in Commission schools, all regulations of the
state department of education, the state department of health and the local board of heaith shall
be scrupuiously observed, particularly those dealing with contagious/infectious diseases or
conditions. Pupils seeking to enter school who have been ideniified as having a
communicable/infectious disease or condition shall not be enralied unless they qualify under the
above agencies' rules pertaining to periods of incubation, communicahility, quarantine, and
reporting.

The chief schoo! administrator or his/her designee shall formulate regulations that ensure
immunization records are reviewed and updated annually pursuant to NJ.A.C. 8:57-4.1 through




4.16. The chief school administrator shall also formulate reguiations for this policy and for regular
pupil health examinations at appropriate grade levels; before participation in sports pregrams; and
for tuberculosis, scoliosis, hearing loss, visual acuity and any cther physical examinations required
by law. Any heaith defects reveaied by any examination given by the school health services must
be reported to the parent/guardian. The board shall review the regulations and adopt those
required by faw.

Pandemic Reopening and Recovery

A. Screening and Personal Protective Equipment {PPE)

1. Adequate amount of personal protective equipment (PPE) shall be available, accessible, and
provided for use by staff and students.

2. School staff and visitors are required to wear face coverings unless doing so would inhibit
the individual’s health or the individual is under two years of age.

3. Students are required to wear face coverings;y unless daing so would inhibit the student’s
heaith.

4. Staff and students shall be screened for entry into the school building;

5. The principal or his or her designee shall develop a school entry plan that includes:

a. Staff assigned to do the screening;

b. Desighated entrances that will be used to admit students;

c. The assignment of classes and grades to designated entrances and/or designated
entrance times;

6. Staff must visually check students for symptoms upen arrival {which may include
temperature checks) and/or confirm with families that students are free of COVID-19
symptoms;

7. Health checks must be conducted safely and respectfully, and in accerdance with any
applicable privacy laws and regulations;

8. Results must be documented when signs/symptoms of COVID-19 are observed; and

9. Screening procedures shall take into account students with disabilities and accommodations
that may be needed in the screening process for those students.

B. Procedures for symptomaticstaff and students:

1. The schoo! principal or his or her designee shall establish anisolaticn space;

7. Students and staff with symptoms related to COVID-19 shall be safely and respectfully
isolated from cthers. Students should remainin isolation with continued supervision and
care until picked up by anauthorized adult;

3. Staff must provide continuous monitoring of symptoms;

4. The current Communicable Disease Service guidance for illness reporting shall be followed;
and

5. If a staff member becomes aware that an individual who has spent time in a district facility




tests positive for COVID-19, the staff members shail notify the principal and the school
nurse. The school nurse shall immediately notify local health officials, staff, and families of
a confirmed case while maintaining confidentiality.

C. Preparations for when someone tests positive for COVID-19:

1. The schoal principal or his or her designee shall establish an isolation space;

2. Students and staff with symptoms related to COVID-19 shall be safely and respectfully taken
to the designated isolation space and isolated from others. Students should remainin
isolation with continued supervision and care until picked up by an authorized adult;

3. The current Communicable Disease Service guidance for iliness reporting shall be followed;
Readmittance to schooi shall be consistent with Department of Heaith guidance and
information for schools and Department of Health/Communicable Disease Service's Quick
Reference Guidance on Discontinuation of Transmission-Based Precautions and Home
isolation for Persons Diagnosed with COVID-1S;

5. Contact tracing shall be initiated including records of groups/cohorts, assigned staftf, and
daily attendance.

D. Protocols to address a positive case:

Students and employees may be asked to leave or not come into school if they test positive for
COVID-19 or exhibit one or more of the symptoms of COVID-19, based on CDC guidance, thatis
not atherwise explained:

1. A fever of 100" For greater;
2. Cough;

3. Shartness of breath or difficulty breathing;
4, Chills;

5. Repeated shaking with chills;
6. Muscle pain;

7. Headache;

2. Sore throat;

9. New loss of taste or smell;
10. Fatigue;

11. Congestion ar runny nose;
12. Nausea or vomiting;

13. Diarrhea.

Parent/Guardian Notice

In accordance with federal law, the Protection of Pupil Rights Amendment (PPRAJ,
parents/guardians shall be notified annually of the opportunity for the parent/guardian to opt the
student out of any non-emergency, invasive physical examination or screening that is:




A. Required asa condition of attendance;

8. Administered by the school and scheduled by the school in advance; and

. Not necessary to protect the immediate health and safety of the student, or of other students.




CENTRAL OFFICE REOPENING
HEALTH & SAFETY

PROTOCOLS / PROCEDURES
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Defined intake Processes (LOBBY]

1.

Virtual temperature scans via standing thermometer machine should be utilized
along with hand sanitizing before clocking in/out. Ensure handheld/touchless
units are available as back up.

“Face Masks Required” signs placed outside the entrance and on the entry
doors.

Security will monitor incoming and outgoing employees or vendors. Visitors
should not be allowed in the building past the lobby and a limited number of
vendors should be allowed per day to control the amount of people entering
Central Office on a daily basis.

During temperature checks, if multiple employees enter the building at the same
time, they must either wait outside or maintain 6 feet to social distance until
employee is finished. There should be no more than three (3) employees in the
lobby at one time due to limitations of space, this includes security.

Create a “passed/cleared” badge to signify temperature was taken and you were
cleared to move about the building for the day. This will occur for every
employee, each day worked.

Clacking in/out daily can be accomplished at the employees’ desktop or though
the clock, but the keypad is not be utilized for manual punches. Only the swipe
feature is recommended.

Daily Sanitization Schedules

1. Clean and disinfect frequently touched objects and surfaces at the beginning and
end of each shift. Use gloves.
2. Provide disinfectant wipes to employees to clean in between use of frequently
used equipment throughout the day.
3. Avoid using other employees’ telephones, computers etc.
Kitchen
1. Hand sanitization station outside of each kitchen,
2. Kitchen door should remain open at all times.
3. Refrigerators, microwaves, toasters, coffee machines, and water coolers shouid
not be used unless frequently cleaned and sanitized.
4. No more than five (5) people should be allowed in the kitchen at one time, and
they must social distance. '
5. Use of kitchen should be staggered and cleaning should occur after each shift:
i. 7amio%am
ii. 12 pmto 2pm
6. Weather appropriate, employees are encouraged to utilize outdoor sitting as

feasible,




v, Isolation Room

First floor — no designated isolation area

- Anyone entering the building, registering a “failing” temperature,
must be immediately quarantined outside of the building until an
Administrator arrives to address the situation. Signage should be
posted to reflect this action.

Second Floor — quiet room (next to kitchen)

- Any employee who exhibits COVID symptoms and/or who does not
feel well during their workday and unable to immediately leave the
premises, should be isclated here until the situation can be further
assessed by an Administrator and/or transportation becomes
available.

Third Floor — previous office of [tzel

- Any employee who exhibits COVID sympteoms and/or who does not
feel well during their workday and unable to immediately leave the
premises, should be isolated here until the situation can be further
assessed by an Administrator and/or transportation becomes
available.

* | there is more than one {1) employee in need of isolation at the same time, multiple
isolation rooms should be utilized. The third-floor isolation room can hold more than one (1)
person socially distanced including the Administrator, but not the quiet room on the second
floor. This room should only permit one (1) person, plus the Administrator.

Health and Safety Protocols

Under Executive Order 192, signed October 28, 2020, employers must adhere to certain
protocols to protect employees, customers, and others who come into contact with the
business, from COVID-19.

Social Distancing - Staff should maintain at least six feet of distance from one another to
the maximum extent possible. This includes, but is not limited to, during meetings,
orientations, and similar activities that would normally require people to be togetherina
single room or space, in close proximity. it also includes common areas such as restrooms
and breakrooms, and when people are entering and exiting the worksite.

Face Masks — Employees, visitors, and other individuals entering the worksite must wear

cloth or disposable face masks while on the premises, according to COC recommendgations.

e When an employee is situated at their workstation and is more than six feet from other
individuals at the workplace, or when the individual is alone in a walled office,
employers may permit employees to remove their face masks.

¢ Employers may deny any employee entry to the worksite who declines to wear a face
mask, except when doing so would violate any state or federal law.




¢ Where an employee cannot wear a mask because of a disability, an employer may,
consistent with the Americans with Disabilities Act [ADA} and/or Mew lersey Law

Lgainst Discrimination {MILAD), be required to provide the employee with a reasonable
accommodation unless doing so would be an undue burden on the employer’s
operations. An employer may require an employee to produce medical documentation
supporting the employee’s claim that they are unable to wear a face mask because of a
disability.

Sanitization - Employees and visitors to be provided with sanitization materials, such as
hand sanitizer and/or sanitizing wipes, at no cost to those individuais.

Hand Hygiene - All employees should practice regular hand hygiene, particularly when
employees are interacting with the public. Break time and adequate access to be provided
for repeated handwashing during the workday.

Cleaning and Disinfecting - High-touch areas will be routinely cleaned and disinfected in
accordance with DOH and CDC guidefines, particularly in spaces that are accessible to
employees and other individuals, inciuding, but not limited to, restrooms, hand rails, door
knobs, other common surfaces, safety equipment, and other frequently touched surfaces
including employee-used equipment.

Daily Health Checks - Prior to the start of each workday, daily health checks wili be
conducted, such as temperature screenings, visual symptom checks, self-assessment
checklists, and/or health questionnaires, consistent with CDC guidance. (see attached)

In Case of Symptoms or Exposure

s Employees must be immediately physically separated and employees who appear to
have symptoms consistent with COVID-19 iliness upon arrival at work or who become
sick during the day should be sent directed to go home.

¢ Employees will be notified of any known exposure to COVID-19 at the worksite,
consistent with the confidentiality requirements of the ADA and any other applicable
laws, and consistent with guidance from the EEQC.

e When an employee at the worksite has been diagnosed with COVID-19, the employer
will clean and disinfect the worksite in accordance with CBC guidelines.

Mitigating the spread of Covid-19

« Falling Il While At Work: An employee who develops symptoms while at the worksite
should inform their supervisor or Human Resources and either leave the premises
immediately to return home or seek care from a health care provider. Confidentiality
will be maintained. Staff unable to leave the premises immediately are expected to self-
isolate in areas designated for this purpose pending safe transportation home orto a
health care facility.




Employees who are sick with COVID-19 should jsolate and follow ChC-recommended

steps. Employees who are asymptomatic (have no symptoms) or pre-symptomatic (hot
yet showing symptoms) but have tested positive for SARS-CoV-2 infection should

also izclate and follow CDC-recommended steps. Employees should not return to work
until the criteria to discontinue horne isolatich are met, in consultation with healthcare
providers.

Employees who are well but who have a sick household member with COVID-19 should
notify their supervisor and follow CDC-recommended precautions.

The CDC guidelines explicitly state that fully vaccinated people still need to follow
guidance issued by their employers, as well as the travel requirements and
recommendations of the CDC and local heaith departments.

Absences

Standard sick leave and FMLA policies remain in effect. For absences due to iliness of 3
or more days, staff members should submit a doctor’s before returning to work.

We acknowledge that staff member’s absences due to quarantines without sufficient
coverage can delay and or interrupt operations. Consequently, a staff required to
guarantine may be able to work remotely if: a) the staff member is medically able to
effectively perform his/her job duties remotely, and b) administration determines that
responsibilities can be adjusted to allow for remote performance during the short-term,
temporary period of a quarantine.

Compliance

A reminder that staff who experience symptoms at any time, should: remain home,
follow CDC guidelines, and contact to their healthcare provider for testing and care.

If an employee or visitor refuses to wear a face mask for any reason (except where an
employee cannot wear a mask because of a disability) the employer is authorized to
decline entry to the individual,

Staff members who fail te comply with workplace safety standards, will first receive a
verbal reminder. Subsequent inability to abide by safety protocols, will be followed by
progressively direct instructions to comply, culminating in formal disciplinary action if
necessary.

Recommendations: Publicizing New Policies Prompted by COVID
Reopening plan should be posted on the front page of the ERESC website and prior
to their visit, all vendors and non-ERESC visitors should be notified.
Maintain awareness of local, state and CDC regulations and guidelines with monthly email
blasts to all employees or when updates arise.
Promote behaviors that prevent spread of germs by sending a reminder email blast to all
employees reiterating CDC guidelines.
Upon reopening, a manual should be provided to all employees.
Reopening and Safety Protocol Manual should be discussed in detail and with all employees via
virtual sessions or socially distanced, group information sessions.




SCHEDULE / COHORT GROUPINGS /
ROSTERS




o0y 850,/ WNISELLUAS
u) aseid @) .
NI JUBLLIBEREUD D10WAY 4y wd ooie —wd 00T wd poig — wid 0ot wid oiE —Wd o't wd goig - wd oo T
(Z1-6) ¥ 1OYOD l1-6) § MOL03 (21-6) ¥ MOLOD (z1-6) 9 HovoD
wd T —wd 00Tt 1o susiusdeduy siouiay Joauawafedug FAOLSYH jo juswiafedug s100WY jo uaededus slowey
() ¥ :
wd oot - wd 08T wic 00T - wd 07T wd o~ wd OIET wid oot —wid QEIFT
el gniE — WE Qg [SuUoodssRIa Ul youm [BLIOOJSSR]T W) Houm] (swioasser U youm) {swonasseR Uil youm
{(Bus
-US AjUO 315 E Sy s1OMOT wid pgi 2T — We 08 wid pgizT — WEe ! wd ogizT — We 0E'g wd o 7T - We E8
#yeg j0 UBWATEE LY 930 MY Uostag-ul (21-6) € MOUSD uasisgd-ui {#1-6) ¥ Woyed uossad-ul (21-6) 9 MOYTT uosIag-uy (Z1-6) ¥ Hoyoed
wd gois - wid QT wd ooig - e QOiT wd oo —wd oo wd QoiE — wid 00T
i pore - uad r Nt (g0} ¥ 110U0D -] | MWeUo) {g-u) v HOYOD :3: g IO
: 30 puEnEfeug [EnlHA 30 s deduy jEnkn PR EREEY: ER LT aI 3o 3usLUaSeEuY [ELA
e oo H — L e wid oo,..ﬁ — il 0FTT widd o — wid 98T wid oD ‘

FRR T Rh (e Hiey ?cc.t .‘

FLA L e UL Y

we 0EI7T — WE Q88 wd OEIET — We DEe wiek QE:PT — We 0eg
UBEIB4-0] (B4 W 130403 LG58 A-1 {2-9) 9 3oUod uossEg-U] (8-0] ¥ HEU0D
alpeamd-Ul SSRGS 1Y s Ol SUERPNES S5 11V fupeisd-uy S1UBRNIE 53 1Y

W EIET - W OEE
-7 {5-g) @ LU

UC:;

Aepsaupam

3|npPaYds MeIsdY S|00YdS
UOJSSILILLIOY S3JIAIRS [BUOIIEINPT [euo]3ay xass3



wid pE: 7T — wd 00171
(fiy) oeRdg Uoiim

wd ngiz — We 0E's

CHE

-ue Apus Jeis) Juawsdeiuy
@jowsy (ZT-4) Q- ¥ HoYRd

wd opie —wd 00T
{z1-L) ¥ MOUOD
joupwiasdeduy sjoway

wd poig — wd QgieT
{s14D0455EI W) Yound

wd eIz — We Qg8
unsiad-uy (Z3-L) @ MaYod

wd poig — wd 00T
{(z1-£) @ "7 BOUDD
10 uBWsSeIUT 310LBY

wiel 9O — Wd 0ETT
{stoatssed ull ouny

wd 0§zt — We DEIB
uasiad-ul (z1-£) 2 Weyoed

wd poig —wd oot
{zT-£) Q2 v Moysd
Jo juswadeiul S10WeSy

wd goiT — wd pEiTL
[sWwaotsse]Dd ul) Houmn

wid 0g:7T — We 0E'8
unsiad-ul (Zi-4) g Hoyed

wd o — wd oot
(z1-L)} @ 2 '8 MoyoD
10 jusLsdeduUg a10Way

wd gorT — wid pergt
{sulopasse|a Ul) Ydun]

wd Qg:ZT — We CE'8
uoslag-u (Z1-L) ¥ HOYOI




" usuisAedu3 snooaypuAsy/snouoaouts] W d Qg7 — WO 0BT © igpoMad
{1uswagedu3 snouoiyouksy fsnouciyduis) LI oy T ~ wid 00T L poliad
wd 00T — wd 0€:ZT HONNT
- wd pg:zT — we 0S:T1 \ :9 poliad
[ we 05:TT —- We o111 'S poliad
we gT:TT — we 0g:0T ' poliad
B we g:0T — We 056 ‘€ pouad
- we 05:6 — We OT:6 17 poliad
- wie 916 — we pg:8 T poiisd
we 0g:8 —~ We 9z:8 WOOIOWOH

AS 1202 — 0202
(uosiad-uj/a1o0way) ajnpayds ||°g
UOISSILILIOY SPIIAISS |EUOIIRINPT [eUOol3dY X3ss]



REOPENING FORMS




Newark

Essex Regional Educational Services Commission
Reopening of Schools District Contact Form

East Orange

Irvington

Orange

Passaic

Bloomfield

Belleville

Elizabeth

South Orange

Ltodi

Name of Person Completing this Table:

MNotes:

Date Submitted:
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Essex Regional Educational Services Commission
Reopening of Schools District Contact Form

School:




ESSEX REGYONAL EDUCATIONAL SERVICES COMMISSION
COMMISSION SCHOOLS
333 Fairfield Road
Fairfield, New Jersey 07004
Tel: (973) 405-6262 x249 / Fax: (973) 405-6565

LAURIE W. NEWELL, Ph.D. KEVIN E. GUYTON
Superintendent Assistant Superintendent

March 25, 2021

Subject: In-Person Instruction Opt-Out Form Due to COVID-19

Dear Parent(s):

A parent/guardian who does not wish to have their child return to in-person instruction at his/her
assigned school beginning April 26, 2021 may opt to have instruction continue via remote
engagement by signing and submitting this form to the attention of your child’s principal and
agreeing to the following;

Tunderstand my child will be enrolled in courses on the Edgenuity platform and will be
expected to complete all assigned work and assessments as has been required this year.
Additionally, to minimize transition and create an acceptable degree of consistency,
your choice for a continuation of virtual instruction is a single marking period
commitiment; and

I further understand that my child’s failure to complete assignments and/or attend
virtually will be addressed in accordance with the requirements of the Commission’s
grading and attendance policies.

I , Parent / Guardian of,
enrolled at the School, request a continuation of virtual
learning services to be offered in a manner consistent with the methods previously established by
the Essex Regional Educational Services Commission.

Parent Signature: Date:

CONSTITUENT DISTRICTS: Belleville, Bloomfield, East Orange, Essex County
Vocational Schools, Irvington, Livingston, Montclair, Newark, Orange, and South Orange-Maplewood




PANDEMIC RESPONSE TEAM

SCHOOL.:
- TITLE/ ASSIGNMENT/
MIEMBER POSITION DUTIES




DAILY SAFETY PROTOCOL CHECKLIST

DATE:
OBSERVED | “TAFF
TASKS PERFORMED {Circle One) INITIALS

Student temperature checks upon exiting YES

the bus. NO

Students remain socially distanced when YES

reporting to class. NO

All staff and students are wearing masks YES

and sanitize hands during entry. NO

Floor markings/arrangements for social YES

distancing maintained (entries, hallways, NC

classrooms).

Staff members are wearing gloves during

intake and whn i

cntat wi studets.

Hand sanitizer is available and inp!ain

YES

YES

 assigned locations.

followed by school custodian.

Daily and intermittent Ieamng schedule

view. " NO
Sanitary wipes/paper towel are in plain YES
view and easily accessed. NO
Cohort groupings are maintained at their YES

NO

Principal Signature:

Date:




SANITIZING AND DISENFECTING CHECKLIST 2020-2021

DATE:

CLEANING DUTIES

TIME(S) TASK WERE COMPLETED

CLASSROOMS {Doorknobs,
working/learning surfaces, class
supplies, windows, door paneis)

HALLWAYS {Common area
surfaces)

OFFICE SPACES (Doorknobs, work
surfaces)

RESTROOMS (Students)

RESTROOMS (Staff)

STAFF COMMON AREAS (Break
Room, resource room, Krohos
terminal)

EXTERIOR ENTRYWAYS
(Doorknobs, Hand rails,
Doorbell/Intercom)




SCHOOLS' ISOLATION ROOMS

SCHOOL

ROOM #

PROCEDURES for ASSIGNING & MONITORING

EJA

EHS

ECA




SUPPLY INVENTORY CHECKLIST

DATE: PERFORMED BY:
ITEMS #IN STOCK AMOUNT DATE
NEEDED NEEDED BY
THERMOMETER
MASKS {Adult)

MASKS [Student)

HAND SANITIZER

GLOVES

DISENFECTANT
WIPES

TAPE {Blue)

GARBAGE BAGS

HAND SOAP

EPA CLEANING
PRODUCTS

CHROMEBOOKS -

Principal Signature:

Date:
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